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High Level Product Onboarding Process

Supplier
Product Self-
Onboarding

CVS Product
Onboarding on
behalf of
Supplier

&

Stibo MDM Portal (Sell

Side)
Supply Chain
Enrichment
: Pricing
CatteRgec\)/ri)é x?;?lySt (I\:/Iaa;[r?ggg Digital Merch Sysr:clinr::g ;trem Enrichment & » Systemic Item
Enrichment el Approval Assignment Validation Activation

MDM Team

Enrichment
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- Authorized Supplier can self onboard most Products except for Import Items (Compliance reasons)

- CVS teams can also onboard Products on behalf of Suppliers. (Not all Products are Supplier managed)
*+  MDM Team manages most item
» Digital Team manages Web Only Item set-up
» Strategic Procurement team managers Supplies/Not for Resale items

- All Products will require Category Analyst Review and Category Manager Approval

¥ CVSHedalth.



User Login
Userlogin

& (¢ # auth.mdm.stibosystems.com/auth/realms/cvs-test/protocol/openid-connect/auth?response_type=code8client_id=Step&istate=5cf8632f-1c7f-4661-9ebe-054a506672358&0gin=true&scope=openid&redirect_uri=https%3A%2F%2Fcvs-test.scloud.stibo.com%2... Yr [ T 1 En ter URL for Stibo
H “
0 2. Click “CVS Internal Colleagues -
H ”
[]STIBOSYSTEMS Click here
2 MASTER DATA MANAGEMENT

STEP managed user log in

lease log in using the form

Forgot STEP password

IDP managed user log in

CVS Internal Colleagues - Click here
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Product Onboarding - Bulk Product Creation

Hammond Ly (Cantracion - Engieh Us - Mam (@ A . . . .
UAT MDM PORTAL Upon login the user will be in the Stibo
home screen

Quick Links Onboard New Product CVS Enrichment Initiate PPII HierarchyMove Product MDM Quick Links
- . . .. 1. Scroll to the Onboard Bulk Product
Quick Search Create New :r:.J.;.: B MDM Enrichment 28 :152':;”;:::. P Creatlon Wldget
Suppler Search e oo oy n 2. Click on the hierarchy icon
e e 3. Browse to find the category that you
Prodiuc Saarch are going to upload. If you are going
Prochuc imian Semech to upload multiple categories, you can
multi-select by holding down the ctrl
Product Maintenance For ... Product Discontinuation Product Variant Creation Product Variant Maintenance Bulk Product Creation Tem£ ke.y.

P'loducf Maintenance L :‘r;:;.lctﬂism Details by 3 Create Mew Product Variant o t 0 S ﬁ 4_ C[ick On OK

Select a Leaf Node

Browse

Select a Leaf Node
~ B Merchandise (EXT_

T e Erowse » BB Arts and Crafts (EXT_10005)
» BB Baby (EXT_10010)
Loggedin: ~ B Merchandise (EXT_10002) » B Beauty (EXT_10009)
HAMMOND, LY [CONTRACTS.. ~ BB Arts and Crafts (EXT_10005) » B8 Books snd Maps (EXT_10008)
~ R Arts/Crafts/Needlework Supplies (EXT_10034) . i . -

- ] ~ B Artists Painting/ e-.;"rgpsp.'.pp ies ‘E)(T_1C13S;. > I Cleaning (EXT_10007)

= Artists Accessaries (EXT_10519) » M Clothing (EXT_10006)

= Artists Brushes/Applicators (EXT_10520) » B Computers and Accessories (EXT_10011)

i 5 Artists Canvas/Pre-primed Boards (EXT_10521) » BB Elecirical Supplies (EXT_10012)
g BB Artists Drawing Boards (EXT_10522) » B8 Food, Beverages, and Consumables (EXT_10013)

BB Artists Easels (EXT_10523) » BB Footwear (EXT_10014)
» B Arfists Painting/Drawing Supplies Other (EXT_10525) -

M Artists Painting/Drawing Supplies Variety Packs (EXT_1..

2 User Settings

System Settings

C: | = ) | —
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Product Onboarding - Bulk Product Creation
Stibo Home Screen - Exporting the Smartsheet

Hammeond. Lyn {Contractor) = English US = Main v -
" : 9 . .
UAT MDM PORTAL S 1. The categories are populated in the
box.

Qaick Links Onboard New Product CVS Cnrichment Inidate PPII IlierarchyMove Product MDM Quick Links
. = s = . 2. Click on Export.

Create Maw Product MO Enrichment 24 MDA Validation 9

Higrarc hy Mow

Praduct Onboarding - In

Pragress

Products Sent Back By CA

Total (=
Product Maintenance For ... Product Discontinuation Product Variant Creation Product Variant Maintenance Bulk Product Creation Tem...

- 2] - - - - - 2
o — o e—— o —— o — Artists Accessoriss; '/0

Product Maintenance 54 Praduct Disco Drtails by 3 Creats Mew Product Variant T

MM

Tip

Current User
Loggad in: M M
T There is a miscellaneous Category that

you can download that will not contain
the Stibo Product Hierarchy attributes.
Once the sheet is imported into Stibo,
you could complete those attributes for
the items.
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Product Onboarding - Bulk Product Creation

Background Process Details 0

o BGP_119172656
LHAMMOND
SheetExporter

# Succeeded

8366

10663

12440

14217

15884

ng Smartsheet-2023-08-1

6} « Lyn Hammand « English US « Main ‘0

B

7-8170-08d67ealfTbbur.. @& & T MW

Product Onboarding [

Smartsheet-2023-08-15_15.52.47 xlsm *
548 KB = Done

Typs
nfo
nfo
nfo

nfo

nfo

nfo

nfo

nfo

nfo

nfo

Text

Export process started (Tue Aug 15 15:52:33 EDT 2023)
Logging on to PIM server cvs-uat-app2 as LHAMMOND...
Logged on

Analysis started, (Tue Aug 15 15:52:36 EDT 2023)

Finished analyzing  total of 10 objects {including derived nodes) in 0 seconds. (Tue Aug 15
15:52:36 EDT 2023)

Exporter started, exporting 10 data node objects. (Tue Aug 13 13:52:36 EDT 2023)

Finished exporting & total of 10 data nede objects in 0 seconds, {Tue Aug 15 15:52:36 EOT
2023)

Exported 0 assets, 0 classifications, 0 entities, and 10 products, (Tue Aug 15 15:52:36 ECT
2023)

ncluded O assets, 0 classifications, O entities, and 7 products due to being cross-referenced
or parents. (Tue Aug 15 15:52:36 EDT 2023)

Exported 26 values, 71 references/links, 0 data container objects, and 0 tables, (Tue Aug 13
15:52:36 £DT 2023)

Fynnrtad rencs refarence tnac in 1 cernnds (Tia Aun 18 188538 FOT 203730
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1.

The Background Process Details page
will open.

When the status is Suceeded, click on
the blue hyperlink.

Click on the folder icon.

¥ CVSHealth.



Product Onboarding - Bulk Product Creation

Exporting the Smartsheet - Opening the file Description / Steps

O
This PC » QSDisk (C:) » Users » (582834 » Downloads » 0 v O O Search Downloads Nzn 1 The down[oads fOlder Opens'
~ [ Mame Date mcclifiec\lf Type Size Print 2. nght C[ICk on the fl[e
Today () ’g E::i:t;k: :;::tma'ware scan > 3. Choose properties.
) Product Onboarding Smartsheet-2023-08-15... /15,2022 3:54 PI Microsoft Excel Macr... 545 KB 7-7ip 3 4. Put a check mark in the Unblock box.
@ Product Onbeoarding Smartsheet-2023-08-15...  8/15/2023 10:52 AM Microsoft Excel Macr... 00 KB CRC SHA > 5. C[I'Ck on App[.y.
@), Product Onboarding Smartsheet-2023-08-15_15.5247 ... X Scan for Viruses... 6. Click on OK.
[ Share . .
Generdl | Secanty | Detais | Frovious Versors Open with.. 7. Double click on the file to open the
excel file.
Restore previous versions
@ |Onb0arding Smartshest-2023-08-15_15.52 47 xlsm
Send to >
Type of file:  Microsoft Excel Macro-Enabled Worksheet (xlsm) ST
Cpens with: ﬂ Excel Change... Copy

Location: C:h\Users\CHB32834'\Downloads Create shortcut

Delete
Size: 547 KB (560,772 bytes)

Rename
Size on disk: 552 KB (565,248 bytes)

Properties
Created: Tuesday, August 15, 2023, 3:54:44 PM

Modified: Tuesday, August 15, 2023, 3:54:50 PM

Accessed: Today, August 15, 2023, 7 minutes ago

Attributes: [Readonly []Hidden Advanced...
Security: This file came from anather
computer and might be blocked to Unblog
help protect this computer.

6 G | [ ok ﬁﬁ
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Product Onboarding - Import Bulk Creation

Exporting the Smartsheet - Reviewing the open file Description / Steps

Product Onb 2 }3 Search [Alt+Q)

1. Click on Enable Content to enable the

File Home Insert Draw Page Layout Formulas Data Review View Help 1 Comments 15 Share
— S - - macros.
A A o Ao — EI . = i Insert ~ - A
Calibri v v AT A = = TN~ ce Wrap Text ¥ General > ﬁ ﬁ Z? @ h
- s BT e @ _ 2. The sheet will change to the cover
B I U~ M ow A = Merge & Center Sensitivity $ -~ 9% 9 0 .00 Conditional Formatas Cell . Sort & Find & Analyze
< - - - - 2 = °© e Formatting ~ Table ~  Styles ~ f= Format ~ €~ Filter~ Select ~ Data Sheet.
Clipboard 7] Font 7] Alignmery | Sensitivity Mumber 7] Styles Cells Editing Analysis o~ .
(1) SECURITY WARNING Macros have been disabled. Enable Content x 3. Thereare mUItlple tabs because we
- chose multiple categories before
Al 7 fx ProductsSheet -~ H
exporting the sheet.
4. Complete all the blue columns. There
; ° < ° 2 - 8 H : ! K are some columns that are not blue
that are required such as UPC Format
10
1 and UPC.
12
13 _l
14 Vvendaor Item Enrichment Spreadsheet
15 User Name: Lyn Hammond
16 Vendor Name: LYN'S TEST SUPPLIER(39486)
= Download Date: 8/15/23 3:52 PM
18
19 This spreadsheet contains one or more sheets with item data that can be altered, validated and
20 subsequently uploaded to the Web UL Also, you can add new Items to the sheets. Itis strongly
21 recommended to validate the data (by clicking the Validate button) before upload to the Web UI.
22
23
24 The functionality of this workbook may be reduced if Macros are disabled. To enable Macros you
25 will need to select Enable Macros in the security dialog that appears when opening the
26 spreadsheet. Please be advised this workbook contains no harmful macros
27
28
29 Column headers that contain the = symbal at the right hand side of the cell can be clicked to
30 display a selection dialog for choosing values and/or references from multi-valued lists. To use,
= first select one or more cells in the corresponding column, then click the column header.
e Color Codes:
33 Blue = Mandatory. Information must be added.
34 Cover Arti S5ories | Artists Brushes Applicators Artists Canvas Pre-primed Boar *®
25 y f>’<Access|b|I\ty: Investiga
S T T
| Cover | Artists Accessories Artists Brushes Applicators | Artists Canvas Pre-primed Boar ] ]
Ready & Accessibility: Investigate R f ——s—+ 100
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Product Onboarding - Import Bulk Creation

Tips for completing the worksheet

£ Search (Alt+Q)

Description / Steps

1. Click on the tab next to the Cover tab,

File Home Insert Draw Page Layout Formulas Data Review View Help 7 Comments = Share . . . .
e | _ B | S = et ~ | 3 ~ o @ in this example, Artists Accessories.
Calibri A LA A =E==]3 ! ¥ =7 - = 7Y A .
e Eg |8t u-@E-e-A-l===|==8 Sensitvity | g _ o, o I — j rds: | Anaie 2. The buttons for Validate Sheet and
§ _ C s Next Error are in the top left corner of
Clipboard (= Font Alignment Sensitivity Mumber Styles Cells Editing Analysis ~
c11 - £ = the sheet.
3. The blue columns denote required
B c D E F G H | ) rE fields.
Validate sheet 4 TO add the Supp[ier, high[ight the Ce”
directly below Supplier.
Mext error : . . . . .
0 | _ _ Suppler % 5. Click on the 3 lines in the Supplier in
e Product Name Product Title p— l Bronse I the Ce” above'
12 . .
i 9 [ AG— 6. A browser window will open - close
14 the tab.
135 PROCTER. & GAMBLE (Supplier-31436) .
* 7. Go back to the excel sheet. A login
18 : [f'|j ] | = Home * | [ Vs MDM Porta % | [ cvs-uatscloud stibo.com/sheet/= x| = WlndOW WI” be Open. CIICk on Logln.
19
5? G [3)  httpsy//evs-uat.scloud.stibo.com/sheet/sso/authentication?key=AjU1MiBKBvafqtdkN7TVWRIVVI31a0ZUe O 8. Supp l! e’: . Sear Ch wi n’ ’dOW will open.
- Type in “Supplier-#”, with no spaces.
Smartsheet has been authenticated for user 9918232, You can close this window . . .
5 9. Click on Search. The supplier will
= — display in the results pane. Highlight
29 the supplier.
= Password: | 10. Click OK.
30
:; Cancel 7 |
33
| Cover Artists Accessories Artists Brushes Applicators Artists Canvas Pre-primed Boar | (] T
Ready T& Accessibility: Investigate
KT l
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Product Onboarding - Import Bulk Creation

Tips for completing the worksheet

Validate sheet

Mext error

— |Supplier Product Desci Projected Supplier Del S

Supplier
= PROCTER & GAMBLE (Supplier-31486)

K11 M

B F G H J K L M )

Validate sheet

Next error

* Product Name Supplier Brand Sub Brand Product Title Product Videos Romance Copy 1

Lyn's DSD 1-RC 1

Romance Copy 2 Does the Item Packagi| Approving Category MModel Nur|

1

2-1;Romance copy

W11 -

B T u Vv W X

Validate sheet

Next error 4

1 * Product Name

Regular ltem Number | Do you want to assign | UPC Format
11 GTIN-14 (35)

10  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary.

List of Product UPC's |Height
18456789011000;18456789011017

Description / Steps

-~
.

The supplier will be filled in the cell.

Recall that Romance Copy 2 requires 3
bullets.

You will enter all three bullets in the
one field. You will separate each bullet
by a semicolon.

The same applies if you have more
than one value that can be entered for
a field, such as UPC.

UPCs are entered with a semicolon
separating the values.

Once all required fields have been
completed, click on Validate sheet.

¥ CVSHedalth.



Product Onboarding - Import Bulk Creation

Validate Smartsheet Contents % Validate Sroarteheet Comtente », 1. Validate Smartsheet Contents box will
‘o display.
v validate only changed products v 2. Click OK.
[ validate all product sheets - 3. The sheet will validate and display the
validation result Validation result Validation result. Click on Done.
Artists Accessories: 4. The row with the error will display in
Examined products: 1
Total errors in validation: 1 red.
Rejected b diti duct o | .
ejected by condition/produict error 5. Hover over the cell and the errors will

All products with errors or warnings on sheet: 1

be displayed. In this example, there is
a UPC error and Product Type is
mandatory and cannot be null.

6. Correct the errors and go through the
validation process as outlined above.

Ok Cancel

Validate sheet

Next error

* Product Name Supplier Brand Sub Brand Product Title Product Videos

Supplier Produ
CV5 ArTIST ATee

ct Descl Projected Supplier De
1= NONBRAND CVS Artist Accessg
| <li=18456789010928 is already onboarded by supplier </li=<li=Product Type is mandatory and cannot be null</li> }6
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Product Onboarding - Import Bulk Creation

UAT MDM PORTAL T 1. Scroll to the Product MDM Quick

40 Links widget
Quick Links Onboard New Product CVS Enrichment Initiate PPII HierarchyMove Product MDM Quick Links
i 2. Click on Import Smartsheet for Bulk

Tree Advanced Search = - -
R Create Mew Product MDM Enrichment 22 :ifrmm:?;id;::: - 1 Product Creation
Praduct Onboarding - In 29
= i . Pragress . . .
ppler Search . 3. Pop-up window will display.
Planogram Search
Prcing Link Search 4. Choose the file for import and click ok.
Product Search
Product Variant Search
Product Maintenance For ... Product Discontinuation Product Variant Creation Product Variant Maintenanmce Bulk Product Creation Tem...
- - - . -
Product Maintenance 54 Product Disco Details by 3 Creats Mew Product Variant =
MDM

Current User

Logged in:

HAMMOND, YN [CONTRACTO...

Import Smartsheet
Creation of background process initiated BGP_86575245 (Web Ul X
Select Smartsheet file

Choose File | Ma file chosen Smartsheet Import)

User Settings

System Settings ﬁ
=T

In'pu:u't hidden rows Cance
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Product Onboarding - Import - Bulk Creation
Import Process Screen

Creation of background process initiated BGP_86575245 iﬁeb u X 1. Click on the blue hyperlink.

Smartsheet Import) 2. This will open the window with the
details of the upload.

3. The status will show Succeeded when
Node Details the import is finished and successful.
Health N

RPDM MDM 1 4. This the detail pane and can be
BGP_86575245

Tree ° E scrolled to see each of the steps of the

Template ID Import Manager Pipelin .
Quick Search —_— - uccesded ﬂ Import'

Supplier Search 3/28/23 4:03:59 PM

45
Planogram Search -

3/29/23 40400 PH
Pricing Link Search

Product Search D Export

D Type o Text

1 nfa Retrieval st Mar 29 16:03:39 EDT 2023)

— o Eft)reed 5 s (Wed Mar 29 16:03:59 EDT ﬂ
2023)

3553 nfa Conversion started (Wed Mar 29 16:03:59 EDT 2023}

5332 nfo Converted 0 objects (Wed Mar 29 16:03:59 EDT 2023)

7108 nfo Logged on

GE8e nfo Mapping started (Wed Mar 29 16:04:00 EDT 2023)

10663 nfo i_:-la_):.Bp ng completed (Wed Mar 29 16:04:00 EDT

12440 nfo Import Started

14217 nfo Logged On

15994 nfo Using import mode "domain”

777 nio Starting first import pass (creating system setup

objects)

19548 nfo Starting second import pass (importing data) -

A User Settings

@ System Settings

ST
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Product Onboarding - Bulk Product Updates

Stibo Home Screen Description / Steps

Welcome to the STEP Weh UI

Links

Supplier onboarding process a

SSuppliers.com

d Search

arch For Product
Clone Product

Clone NFR Product

mport Smartsheet For Bulk
Product Creation

mport Smartsheset For Product
Maintenance

Onboard a New NFR Product

* W
-
v NFR Product

Bulk Creation Template Exp...

All suppliers v

MNew Supplier Onboarding

* o
-

Product Maintenance For S...

* & »

P

Product Maintenance 1
Sent Back 1

Bulk Creation Template for ...

All suppliers -

Merch Default

New Agent Onboarding

Product NFR Maintenance

* @
-

Manage Your Account

DANIELLE HAMMOND

lyn.hammond@cvshealth.com

Supplier Maintenance

Maintain Supplier Data 1

Product Variant Creation

* & ®
L e

iant

Clarification Workflow

Product Variant Maintenance

* & »
- A e

« Danielle Hammond + English US + Main

A

Onboard new Product

* & W
- SR

Product Onboarding - In
Progress

wa

Products Awaiting Content 1
Provider Data

Total 4

Product Clarification

* & ®
LW Y

14  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary.

1. Go to the Links widget

2. Click on Advanced Search For
Product.

¥ CVSHedalth.



Product Maintenance - Bulk Product Updates

) » Danielle Hammeond « English US » Main " p
1. Click on Active Item Search
Advanced Search For Product . . : o
2. This will place the Search Criteria in
. S the search window. Enter the criteria
@ B Cbject type = Search from List Attribute A S H
Dot () Esefontit (g | [LAte . and 3. Click on Search
BuySide Item (BuySide_Item) £= Type in or paste list of entries Item Status (AT_ltemStatus) 2| = ¥ Active Item Search For Sup...@
here H H
e . ‘04. Search results will display. Select
Number of pasted entries: 0 [tem(s) for eXport.
CVS Item Mumber - 41 G .
[ Include inherited values > 5. C[ICk On Export tO Temp[ate.
[T Attribute 6. The pop-up window will display, click
RX Product Flag (AT_RXProductFlag) = - on OK.
D nclude inherited values
v
3 Q Search | Create collection | Clear |
“ ~
@ Select all Update Item(s Export Smartsheet 6
* HMame * CWS ltem Number = ltem Brand Type » Category Name ®  Sub Category Name * Segment Name .
y-194243853 SHERPA COSMETIC BAG LAVEND... 359463 Private Label SEASONAL CHRISTMAS GIFTWARE O
94234836 WOMEN'S 5PA SET WITH HEADE... 559408 Private Labsl SEASONAL CHRISTMAS GIFTWARE l
94234835 SHERPA COSMETIC BAG PINK 5594135 Private Labsl SEASONAL CHRISTMAS GIFTWARE
942345834 SPA SET W/HAIR TURBAN, SOCK... 559416 Private Labsl SEASONAL CHRISTMAS GIFTWARE
PBE ORMNAMENT THROW 559417 Private Labsl SEASONAL CHRISTMAS GIFTWARE
WOMEN'S SPA SET WITH HAIR T... 559460 Private Labsl SEASONAL CHRISTMAS
y-184214614 WOMEN'S SPA SET WITH HEADE... 559060 Mational Brand SEASONAL CHRISTMAS
: ! ! = Export Smartsheet
y-184210736 SHERPA COSMETIC BAG PINK 558732 Mational Brand SEASONAL CHRISTMAS
L _ - _ i Choose Smartsheet Export Configuration
y-194210728 PBE ORMNAMENT THROW 559337 Mational Brand SEASONAL CHRISTMAS
Product Supplier Maintenance Export Smartsheet =
1-500f23115 > > Selected items: 0
15  ©2021CVS Health and/or one of its affiliates. Confidential and proprietary. 'CVSHeCﬂth@




Product Maintenance - Bulk Product Updates

Product Maintenance - Export to update - con’t

3664) - Danielle Hammond - English US = I, 1

* Finished Processes (6) Open Process List

Excel Smartsheet export from Web Ul of any numbers of...
2024-11-04 08:47 - 2024-11-04 08:47
DHAMMOMND Download

Product_AssetimporterForimage (3 files)
2024-10-30 11:50 - 2024-10-30 11:50
DHAMMOMND Show Report
Excel Smartsheet export from Web Ul of any numbers of...
2024-10-25 11:16 - 2024-10-25 11:17

DHAMMOMND Download
Web Ul Smartsheet Import

2024-10-18 09:48 - 2024-10-18 09:48

DHAMMOMND Showr Report

Smartsheet template export (Product COnboarding Smart...
2024-10-18 09:417 - 2024-10-18 09:41

DHAMMOMND Download
|

Smartsheet template export (Product Onboarding Smart...
f 2024-10-09 10:34 - 2024-10-09 10:34

1 eror - DHAMMOMD Download

B Q

Downloads

...ﬁ:}{

= DOpen file

Product_Supplier_Maintenance_Mass_Upload-2024-11...xl...

[J MName

« Today E

ES Product_Supplier_Maintenance_Mass_Upload-2024-11-04_08.47 44.xlsm

= iho A £ 3 Eenord

Date modified

11/4/72024 8:30 AM

117472004 807 AM

Type

Microsoft Ex

Iicrosoft Fu

£ Search

Description / Steps

1. Click on the half moon icon.

2. Find the export that you just
requested.

3. Click on Download

4. Pop-up window will open and click
on Open file. OR

5. Thefile is in the Downloads folder

6. Open the file, make the updates,
and save the file.

Flle  Home Insert  Draw  Pagelayout  Formulas Data  Review  View  Automate  Help 6 | @ comments | | & share |
el == Bsum ~
e T Ty It = PO B & L BEEW iy O & | BB
[ Copy hd LRl
Paste ] == == 5 nal Format as i Insert Delete Format Sort& FindB | Analyze | Sensitivity | Add-ins
BT U-~|H-~|&- A~ == == .9 @ m Neutral [Catcutation | [T = iy ity
~  <¥ Format Painter =T = El = == = EMegencen $-%9 W ng~ Table~ =l ~ - - & Clear Filter ~ Select~ |  Data -
Clipboard £l Font Il Alignment ) Mumber = Styles Cells Editing Analysis Sensitivity Add-ins Al

(1) SECURITY WARNING Macios have been dischled. | Enable Content

AL < fo || ProductsSheet

B c D E

e

L

9

11 1101159 Lyn's new detergent - P Dawn Lyn's new deter Lyn's new detergent - ARomance copy 2-1;Ror' 10726

F G H
0 Name productame RomanceCopyl RomanceCopy2  STEOPwdiiMewrColer o =

Pods (42) Cleaning Accessories (21-40 07 (20)

=

roEToToTTeTTTraT e oo orresarreres—oormrerential and proprietary.

¥ CVSHedalth.



Product Maintenance - Import Bulk Updates

Description / Steps

alidating the worksheet

Iv validate only changed products
-

Validation result

A1

vl ;

-43
- 44
- 45

Login

Username: |

Password: |

STEP managed user log in

Please log in using the form

Ihammond

oK | Cancel

0 Smartsheet has been authenticated for wser lhammond. You can close this window

-6
Validate Smartsheet Contents X
7
-

Validation result

Merchandise:
All 6 Examined products QK

Validate sheet

Next error

* Product Name

Supplier Produ

ISt A& =

ct Descl Projected Supplier De

Supplier Brand Sub Brand

Product Title Product Videos

1= CVS Artist Accessg
| <li=18456789010928 is already onboarded by supplier </li=<li=Product Type is mandatory and cannot be null</li> }6

17  ©2021 CVS Health and/or one of its affiliates. Confidential and proprietary.

1.

Validate Smartsheet Contents box will
display.

The login box will display and will open
the browser window to the login page.

Enter your login credentials and login.

The message will display for you to
close the window.

Click on Login, once you have closed
the browser window.

The sheet will validate and display the
Validation result. In our example there
were no errors. Click on Done.

If there are errors, you will see the row
with the error will display in red. Hover
over the cell and the errors will be
displayed. In this example, there is a
UPC error and Product Type is
mandatory and cannot be null.

Correct the errors and go through the
validation process as outlined above.
Although, you will not have to login
again.

¥ CVSHealth.



Product Maintenance - Bulk Product Update

1. Go back to the Supplier Web Portal
New Agent Onboarding Clarification Workfiow Supplier Maintenance Onboard new Product Onboard 2 New NFR Product I_inkS home screen a nd locate the L InkS
s s 2 ke ks widget.
= supplier seif enboarding process 2. Click on Import Smartsheet for
. guigelines Product Maintenance.
nk to CVSSuppliers.com . .
[ — 3. Click on Choose File.
Product Maintenznce For S, Product NFR Maintenance Product Variznt Creation Product Variant Maintenance  Product Clarification Bulk Product CreationTem... | Import entities A&dvanced Se=arch For Product 4. Fi[e Open dialOg bOX Wi” diSp[a}/,
2 2 2 s Clone Product highlight the file that you just updated
S Clone NFR Product and validated.
mport Smartsheet For Bulk Product 5. Clickon Open.
R 6. The file name will be in the Import
e e e e Smartsheet box, click on OK>
e 7. The background process window will
open letting you know that the import
Import Smartsheet process has started.
Select Smartsheet file 1+ * » This PC » Downloads » w & O Search Downloads
3 Mo file chosen
- Organize ™ New folder R e Import Smartsheet
[IsTIBOS! Import hiddzn rows ~ance ) 3D Objects N Name Date modified "
— I Desktop Select Smartsheet file

=l t " oo @ ‘Q Choose File | Product Supplier..17_13.51.58.xsm
ZE| aocuments
xls &7,

!53 Product_Supplier_Maintenance_Mass_Uplead-2023-08-17_13.51.59. 17,2023 218 PM

& Downloads [33) MDM Product UAT Tracker (2).xlsx 8/17/2023 11:00 AM N
B Music v € > Import hidden rows Cance
File name: | v | AilFiles ) v

Creation of background process initiated BGP_86575245 (Web Ul X
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Product Maintenance - Import - Bulk Update

mport Process Screen

Description / Steps

Click on the blue hyperlink.

2. This will open the window with the
details of the upload.

3. The status will show Succeeded when
Node Details the import is finished and successful.

Health

ROV DI T 4. This the detail pane and can be

Tree o e scrolled to see each of the steps of the
D e import Mansger ‘le \9 import. This would outline any errors
— e that are reported during the upload
s process.

-~
.

Creation of background process initiated BGP_86575245 (Web Ul X
Smartsheet Import)

45
Planogram Search -

3/29/23 40400 PH
Pricing Link Search

Product Search D Export

D Type . Tt

1 nfa Retrieval st Mar 29 16:03:39 EDT 2023)

— o Eft)reed 5 s (Wed Mar 29 16:03:59 EDT ﬂ
2023)

3553 nfa Conversion started (Wed Mar 29 16:03:59 EDT 2023}

5332 nfo Converted 0 objects (Wed Mar 29 16:03:59 EDT 2023)

7108 nfo Logged on

GE8e nfo Mapping started (Wed Mar 29 16:04:00 EDT 2023)

10663 nfo i_:-la_):.Bp ng completed (Wed Mar 29 16:04:00 EDT

12440 nfo Import Started

14217 nfo Logged On

15994 nfo Using import mode "domain”

777 nio Starting first import pass (creating system setup

objects)

19548 nfo Starting second import pass (importing data) -

A User Settings

@ System Settings
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